
CHECKLIST & DEADLINES 
Now, for everyone: 

• Exhibitor Badge Registration Exhibitor Portal
• Hotel Reservations Housing Page
• Submit your Certificate of Insurance COI Info Page

Deadline Service Refer To Links To 

December 1 New Product Presentation – Application Deadline AIMExpo NPP Application

December 16 Sponsorship - Discount Pricing AIMExpo Sponsorship 

December 16 Sponsorship – Artwork Deadline AIMExpo Sponsorship 

December 25 CompuLead Lead Retrieval - Advance Pricing CompuSystems CompuSystems 

December 31 Show Directory Description – Printed Directory Inclusion Exhibitor Portal Exhibitor Portal

January 1 Certificate of Insurance ExhibitorInsurance.com COI Info Page 

January 1 Internet & Phone Services - Advance Pricing Cox Business Cox Ordering 

January 6 Catering - Advance Pricing Sodexo LVCVA Form 

January 6 Custom Shepard Orders, Graphics - Advance Pricing Shepard  Shepard Order 

January 6 Exhibitor Appointed Contractor Form Shepard  Shepard Service Kit 

January 8 Audio Visual - Advance Pricing Shepard AV Shepard Order 

January 10 Housing for AIMExpo Closes AIMExpo Housing Page 

January 15 Electrical Services - Advance Pricing Edlen Edlen Order 

January 15 Booth Cleaning Services - Advance Pricing Shepard Shepard Order 

January 15 Standard Shepard Orders – Advance Pricing Shepard  Shepard Order 

January 15 Labor - Advance Pricing Shepard  Shepard Order 

January 27 Last Day for Warehouse Deliveries Without a Surcharge Shepard  Shepard Order 

February 3 First Day Freight Can Arrive at Show Site Shepard  Shepard Order 

72 Hours 
Before Arrival Housing Cancellation with Full Refund of Deposit AIMExpo Housing Page 

https://s23.a2zinc.net/clients/MIC/AIME25/public/e_Login.aspx?ID
https://aimexpousa.com/housing/
https://aimexpousa.com/aimexpo-certificate-of-insurance-information/
https://form.jotform.com/242105506929153
https://aimexpousa.com/wp-content/uploads/2024/08/AIMExpo_sponsorshipdeck_2025_FINAL.pdf
https://aimexpousa.com/wp-content/uploads/2024/08/AIMExpo_sponsorshipdeck_2025_FINAL.pdf
https://www.compusystems.com/jsp/ExhibitorServices/ExhibitorServicesCompanyLookup.jsp?evt_uid=115
https://s23.a2zinc.net/clients/MIC/AIME25/public/e_Login.aspx?ID
https://aimexpousa.com/aimexpo-certificate-of-insurance-information/
http://www.tradeshows.coxhn.net/
https://lvcvaexpresscatering.ezplanit.com/#/welcome
https://apps.shepardes.com/olk/intro.asp
https://aimexpousa.com/wp-content/uploads/2024/08/EAC-Form.pdf
https://apps.shepardes.com/olk/intro.asp
https://aimexpousa.com/housing/
https://ordering.edlen.com/login
https://apps.shepardes.com/olk/intro.asp
https://apps.shepardes.com/olk/intro.asp
https://apps.shepardes.com/olk/intro.asp
https://apps.shepardes.com/olk/intro.asp
https://apps.shepardes.com/olk/intro.asp
https://aimexpousa.com/housing/



